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1. Software Requirements

As a Reviewer using Editorial Manager using the system Editorial Manager (EM), you should have Adobe
Acrobat Reader installed on your computer. You can download the free Adobe Acrobat Reader at the following
address:

http://www.adobe.com/products/acrobat/readstep2.html

If you experience difficulty installing or utilizing this software, please contact your IT department for
assistance. Adobe also offers a help database for their free Reader at this address:

http://www.adobe.com/support/products/acrreader.html

For general Software and Hardware requirements when using EM, please use the following link:

http://www.editorialmanager.com/homepage/homefagql0.html

A pop-up alert box is displayed if you are accessing the system with an unsupported browser.

2. Logging In

Once you have received a notification e-mail containing your username and password, you can access the
system.

Go to the Journal’s EM website at http://www.editorialmanager.com/ceram-silikaty .

From the main navigation menu at the top of the screen click the ‘LOGIN’ link.

@caitorial
Manager-

Not logged in.

OMI = LOGIN » HELP + REGISTER « UPDATE MY INFORMATION - JOURNAL OVERVIEW
TAINMENU + CONTACTUS » SUBMIT A MANUSCRIPT » INSTRUCTIONS FOR AUTHORS

CERANICSESTHIFAT S

HOME + LOGIN » HELP + REGISTER « UPDATE MY INFORMATION « JOURNAL OVERVIEW

Kot lagged in.

Insert Special Character
Please Enter the Following

Usernare:

Password:

Author Login | Reviewsr Lagin | Editar Login | Publisher Login |

Send Username/Password Reqister Now Login Help

Software Copyright @ 2009 Aries Systerns Corparation.

Enter your username and password in the appropriate fields. Click on the ‘Reviewer Login’ button.
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3. First Logging In — Update My Information

When you log in for the first time, you will be navigated to the 'Update My Information' page and asked to
complete your personal information within the system.

e Please take the time to specify your particular area(s) of expertise by clicking the button 'Select Personal
Classifications'. In new opened window you may choose 1-5 personal classifications matching you field of
expertise(s). Classifications are included in a predetermined list of the Journal. To choose the classifications,
check appropriate checkboxes and click Select —>. When your selected items appear in the right column, click
‘Submit’ button.

Select Submission Classifications

Flease identify your manuscript's areas of interest and specialization by selecting ane or more classifications from the list below, Click Submit at the bottam of the page when you are done.
To save changes you must dick "Submit” before you leave this window.

Search: search | Clear
[Matching terms display in red text]

Expand Al Collapse All Selected Classifications: Limit 5 Classifications
-l CEMENTS ~

[ elended pozzolana cements
El-[Jcerments - composition
[ portiand cements
[Jeortland cements R
[plended pozzslana caments [ alkali activated coments
[ special cements

- [JAllesli activsted carnants

-0 of non hydrated cerment o

~[] cement fibre-reinforced composites
[ Masre-defect-free cemants iR EMONe)
[JPolymer-cement based materials
Ocement i

[ cement matrix pore struchure

=[] gements - processing

[Jcerment preparation and manufacture

[[] ement hudration and hudrste phase deve

[] Gement mixing and theslogy

[] cement hardening

< >

Expand All  Collapse all

Cancel Submit

Chosen classifications now appear in the section 'Areas of Interest or Expertise":

Areas of Interest or Expertise

Please indicate your areas of expertise by selecting from
the pre-defined list using the Select Personal
Classifications button,

In addition, you rmay enter up to five vour awn Persanal
keywords by clicking Edit Personal Keyword, In new

opened window you may type individual keyword into the
text box and save the information by using Add button,

Personal Classifications * Portland cerments
Blended pozzolana cements
Alkali activated cements

izelect Personal Classifications: I

Select 1-5 Classifications

Fersonal Keywaords (Mone Defined)

Edit Personal Keywords

Lirnit 5 Keywords

e You may also enter up to five your Personal Keywords. This information will help to improve
considerably our peer review process.
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4. Changing Your Password

If you would like to change your Password, PLEASE DO NOT REGISTER AGAIN.

Go to the Journal’s EM website at http://www.editorialmanager.com/ceram-silikaty .

Log in the system.

From the main navigation menu at the top of the screen click the ‘UPDATE MY INFORMATION?’ link.

@caitorial
Manager-

Not logged in.

CERAMICSS-SILIGLNN?

OME + LOGIN « HELP « REGISTER.- UPDATE MY INFORMATION « JOURNAL OVERVIEW
MAIN MENU » CONTACT US =S40 A MANUSCRIPT »+ INSTRUCTIONS FOR AUTHORS

In the opened ‘Update My Information’ page change your password in the section ‘Login Information’.

Insert Special Character
Login Information

Update Iw_y The usernarne you choose must be unique within the
Information systarn,

If the one you choose iz already in use, you will be
asked for another,

To update any information,

make the changes on the form User Mame e

and click Subrit. Required

fields have an asterisk next to Password * wi BT 25 Password Rules
the label.

In addition, you may update your information in other sections.

Once you have made your changes, click on the ‘Submit’ button on the bottom of the page. The system will
check if you have filled in all of the required fields — if you have not, the following warning will be displayed:

Required Field Warning

Confirm
Information Cne or mare required fields are not filled in. If you wish to enter the missing
Update information, click 'Previous Page' to go to the previous page or you may click

'Continue’ to subrit the changes vou did make and proceed.

<< Previous Page Continue

If all required in formations have been entered, the confirmation window will appear:

Information Information Update Complete.
Update Complete

Back to Main Menu

In addition, you will receive an e-mail message with your new password. Please keep this information available
for future reference.
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5. Forgotten Password

If you have forgotten your Password, PLEASE DO NOT REGISTER AGAIN.

Go to the Journal’s EM website at http://www.editorialmanager.com/ceram-silikaty .

From the main navigation menu at the top of the screen click the ‘LOGIN’ or 'UPDATE MY
INFORMATION’ link.

GERAMIGSSSIINR/AT;

OMI = LOGIN » HELP + REGISTER + UPDATE MY INFORMATION - JOURNAL OVERVIEW
TAINMENU + CONTACTUS » SUBU A MANUSCRIPT » INSTRUCTIONS FOR AUTHORS

@caitorial
Manager-

Not logged in.

In the ‘Login Window’ click the link Send Username/Password.

Insert Special Character

Please Enter the Following

LDgII‘I Username: |
Password:
Author Login I Reviewer Login Editor Login Publisher Login
Sclel_rlaLnﬂ“'l:'s:‘ Send Username/Password Reqister Mow Login Help

/ Software Copyright @ 2009 Aries Systems Corporation,

Enter your First Name, Last Name and E-mail Address in the opened ‘Account Finder’ screen.

Insert Special Character

Please Enter The Following
Account Finder

First Marme®* P
. . *
Enter your e-rail address in Last Marne R
the box below, If an account [ P - -
exists with this e-rail address, E-rnail Address reqgistrant_emailEums, com
your Username and Passwaord
will be e-mailed to you. Cancel Send Username and Password

The system will send you an e-mail message with your password. Please keep this information available for
future reference.
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6. Reviewer Invitation

Once you have received an invitation e-mail for the review, you are asked to indicate whether you agree or
decline this invitation. You can do that directly by clicking appropriate link within the e-mail:

Aqgreed with the review:

The link will open the on-line system page confirming your agreement with the review.

AGREE TO REVIEW

CONFIRMATION Thank you for agreeing to review Manuscript Number JOWM-2005-13.
To wiew the manuscript, please click the 'Pending Assignments' link below.

Pending Assignrents

Main Menu

If you do not want to make the review immediately, please click ‘Log out of Editorial Manager'. To approach
the manuscript, click the link 'Pending Assignments'. If you would like to proceed but you are not familiar with
the system, please wait a few minutes for an automatic e-mail with the instructions.

Declined with the review:

The link will navigate you to the system page, where please use the text box on the page to specify the reason.
This will help us to improve our Peer Review Process. If possible, please also suggest one or more your
colleagues (along with contact e-mails) who we could ask to review this manuscript. Then click 'Submit' button
below the text box.

DECLINE REVIEW

Flease state a reason for declining to review Manuscript Number JOWM-Z005-15,
FPlease suggest a colleagueis) qualified to review this paper.
Provide some information that will help us contact this personis).

The system then opens the page confirming that you have declined to review.

DECLINE REVIEW

CONFIRMATION Thank you for considering the invitation to review Manuscript Number JOWM-
2005-15.

Tour decision to decline has been forwarded to the journal.

Return to Main Menu

In addition, you may indicate whether you agree or decline review invitation by accessing the system at:

http://www.editorialmanager.com/ceram-silikaty/default.asp?pg=Ilogin.asp
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To log in, enter the Username and Password sent by Editors within the invitation e-mail.
Then click the 'Reviewer login' button.

You will be navigated to the Reviewer Main Menu page.

Review Assignments
REVIEWER MAIN
MENU Mew Reviewsr Invitations {2}

Pending Assignments (1)

Completed Assignments {2)

By clicking the link ‘New Reviewer Invitations’ you will see a list of your review invitations that you should
indicate to agree or decline:

Hew Reviewer Invitations for Joe Blogas

Yau have besn invited to review the following manuscripts. Pleass Agres to review or Decling to review the manuseript.

Page: 1 of 1 (2 tatal submissians) Dsplay [10 Fmsults per page.

o Editer's
ding Marms Eeywards Classifications

10 Heart Failures

10,1 Blacked Arteries

10.2 Heart Valve dofects

0.3 Heart failurs dus to disease
104 Ancther Minor Term under

ICWH-2005- Test Manuscript - for classification  05-0%-  Under 5.0 Harry H First
13 Test AmCle orrar 2005 Review 2005 1= Editeur 20 Gyna
200 O
2073 Ene
205 1vF
30 Endacrinology
30.2 Disbetes
JOWM-2005- 02-12-  Under 02-12- G L tliLon s
- Manuscrint This is a test manuscript e R L a7 John Editor  jtuidhurit; 10,2 Heart Valve defects

20.1 OGvarian Cancer

Dagling to Revie
Sumlar Atz w MEDLINE

By clicking ‘Agree to Review’, the submission will move from your ‘New Reviewer Invitations’ folder and to
your ‘Pending Assignments’ folder, where you can begin the review process. You will also be given confirmation
that you have agreed to review as follows:

AGREE TO REVIEW
CONFIRMATION Thank you for agreeing to review Manuscript Number JOWM-2005-13.
To view the ranuscript, please click the 'Pending Assianrments’ link below,

Pending Assignments

Main Menu

Clicking ‘Decline to Review’ will alert the Journal Office that you will not be reviewing the paper. The
system will ask you to give the reason why you are unable to review and will also ask you to suggest other
potential Reviewers.

DECLINE REVIEW

Please state a reason for declining to review Manuscript Mumber J0WM-Z005-15.
Flease suggest a colleague(s) qualified to review this paper.
Pravide some information that will help us contact this persan(s).
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You will also be given confirmation that you have declined to review.

DECLINE REVIEW
CONFIRMATION

Thank you for considering the invitation to review Manuscript Number JOWM-
2005-15.
“rour decision to decline has been forwarded to the journal,

Return to Main Menu

Subject to change — Copyright © 2007, Aries Systems Corporation - 9




7. Submitting Review

Once you have agreed with the review you can approach the manuscript from the *Reviewer Main Menu’ page
by clicking the link *Pending Assignments’:

@ caitorial
Managgra'

CSERAMICS-SIL AN

UPDATE MY INFORMATION «» JOURNAL OVERVIEW
INSTRUCTIONS FOR AUTHORS

Role: [EEE— Pl username: klouzekj

LOG OUT « HELP + REGISTER «
CONTACT US = SUBMIT A MANUSCRIPT

HOME »
MAIN MENU =

Review Assignments

Reviewer Main
Menu Hew Reviewer Invitations (0)

Pending Assignments (1)

Completed Assignments (D)

In the opened window you may click from the column “Action’ (expandable by clickinga):

CERAMICSISITIIAIY Seaitora
. + REGIS WY WATION « JOURNAL OVERVIEW Bl Username: klouzek)

AY M
PT « INSTRUCTIONS FOR AUTHORS

Pending Reviewer Assignments for Jaroslav Klouzek

Page: 1 of 1 (1 total assignments) Display [10 % | results per page.

Dissolution Behavior of "Flame-Melt Bioactive

on . ss
i N ) CERAM-SILIKATY-  Original o p i Sep 11, Sep 11, Oct 12, Jaroslay Muhammad Usman
Submit Recommendatior 1 D-08-00001 papers Ceramics with Different Ca0/MgO ratios” in the In-vitro 5700 Sona 2008 28 | oueek Hashmi, Ph.D
Send E-mail Environment

Page: 1 of 1 (1 total assignments) Display [10 %] results per page.

View submission link to see and download the PDF file of reviewed manuscript,

Submit Recommendation link to submit your review,

Send E-mail link to use to notify the Editor that you will require additional time to prepare your review.

When reviewing revised manuscript, in the 'Action' column additionally appears the link Author Response
showing the author's responses to all Reviewers' and Editor's comments (these responses are appended also at the

end of PDF file of the revised manuscript) and View Reviewer Comments making possible to see your previous

Review Forms both from the original submission and previous revisions (if any).
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By clicking the link Submit Recommendation, the ‘Review Form” window will be opened:

Flease confirm your agresment with all the following statements by marking the "YES"(=1) box. If you disagres with the statement, check "MO"(=2) box and, following the instructions
inside the form, please specify your opinion or comments in the written remarke at the end of this form in the field 'Reviewer Blind Comments to Author'. In addition, please indicate in
this field any yeur comments or remarks abeut strengths and weaknesses of the manuscript.

Please use the checkbox 2 in case when you are not sure with the answer.

The reviewer” s procedure of the journal is based on the Single Blind Policy, i.e. the Author does not know the name of the reviewer.

In the field 'Reviewer Confidential Comments to Editar’, you may enter any remark, which you do not want to be seen by the Author. Please use this field also in case of your concern or

\ suspicion of plagiarism, duplicate publication, data fabrication or any conflict of interest.

: The manuscript topic is relevant and fits in the scope of the journal Ceramics-Silikaty. (YES=1; NO=2)

If you dise Iease specify the reason, do not fill in the rest of this form and recommend rejection.
o] O] o o]
N/A 1 2 3

2. CONTENT: The manuscript brings relevant, new and interesting results justifying publication. [YES=1; NO=2)
If you dicagree, please specify the reason, do net fill in the rest of this form and recommend rejection.

@ o o o

N/A 1 2 3
3. LANGUAGE: Poor English usage does not allow assessing the manuscript. (YES=1; NO=2)
If you agree, please specify the reasen, do not fill in the rest of this form and recommend rejection.
(O] @] @] 0]
N/A 1 2 3
3.1. LANGUAGE: Please choose one of the following options:
1 = English style and grammar is acceptable.

Please confirm your agreement with all statements inside the Review Form by marking the "YES"(=1) box. If you
disagree with the statement, check "NO" (=2) box and, following instructions inside the form, please specify your
opinion or comments in the written remarks at the end of this form in the field "Reviewer Blind Comments to
Author". In addition, please indicate in this field any your comments or remarks about strengths and weaknesses of
the manuscript.

Please use the checkbox 3 in case when you are not sure with the answer.

There are two fields for "Reviewer Blind Comments to Author" and "Reviewer Confidential Comments to Editor".
Please be sure to enter your remarks to the author in appropriate field.

In the field "Confidential Comments to the Editor", you may enter any remark, which you do not want to be seen by
the Author. Please use this field also in case of your concern or suspicion of plagiarism, duplicate publication, data
fabrication or any conflict of interest. In addition, you may report these ethic issues directly via e-mail to the Editor.

For your convenience you may use your word processing program (e.g. Microsoft Word) and then simply "copy"
and "paste" your comments. The Editors will appreciate if you additionally send them this file via e-mail
(Jaroslav.Klouzek@vscht.cz).

Finally choose your recommendation term (Accept, Minor Revision, Major Revision, Reject and Resubmit, Reject)
via the pull-down form for ‘Recommendation’:

Recommendation | No Recommendation |»

Mo Recommendation

Cancel Save & Submit LE|"""‘F:GE;t o ‘ Froceed
Winor revizion

Major revigion
atures (e.g., spell-check, bullets, n|Reject and rezubmit t you use your regular
ymments into the boxes provided. (Reject mit Later button to sa

You may click the 'Save & Submit Later' button to save your comments and continue working. Clicking ‘Proof
& Print' will open a window containing all of the review information you have provided as a way for you to make a
printout of your review for your records. Click 'Submit Now" to proceed. This will bring up a screen that allows
you to proofread before sending it to the Journal Office. If you need to make further edits, click "Edit Review'. If
you are satisfied with your review, click 'Submit Review to Journal Office".
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The system will ask you to check your recommendation — click on OK to proceed or Cancel to make further
changes.

MENOsoA e eI TIDTeT: 31

Your Recommendation Term is:
'\.\__“/ Minor Resvision

Submit Review to Journal Office?

| [o]4 | [ Cancel

Once you have successfully submitted your review, new opened window will thank you for your review
with a button to take you back to your main menu.

Thank you for reviewing Manuscript Number JOWM-2005-16.

== Reviewer fain Menu

Subject to change — Copyright © 2007, Aries Systems Corporation - 12



	Instructions
 for Reviewers
	List of Contents

	Software Requirements

	Logging In

	First Logging In - Update My Information

	Changing Your Password

	Forgotten Password

	Reviewer Invitation

	Submitting Review



